THOOPMAIIMHA KAPTKA
AJIMIHICTPATUBHOI TIOCJIYTH

Jlep:kaBHa peecTpallisi CTBOPEHHS IOPHINYHOI 0CO0H

oMidg =
00050

(kpiM rpomajacbkoro ¢opMyBaHHs Ta peJiriiiHoi

oprauizamii

IK 00-56

Indopmanis npo cyd’exkra HagaHHs aAMiHICTPATHBHOI OCJIYTH

HaiimenyBaHHs cy0’ekrTa .
.. .| L{lenmp naoanns aominicmpamuHux nociyz
HA/IAaHHS aaMiHiCTpaTUBHOI i : . .
suxkonasu020 komimemy CMINAHCbKOI MicbKOI paou
NoCJYIr'v
Micue3Haxo/:KeHHs cy0’exTa
HaJaHHA aaMinicrpatuBHoi | v. Cuina eyn. Hezaneocnocmi, 37
NOCJIYTH
Indopmanis 010 €KUM
hopman , oA p Y\ roounu pooomu: IIn.,Bm., Cp., Um., -3 8.00 0o 17.15 200.
podoTu cy0’eKra HAJaHHS

aJIMIHICTPaTHMBHOI MOCJIYTH

IIm.- 8.00 0o 16.00 200.

Tenedon/pakc (m1oBinku), agpeca
€JIEKTPOHHOI MOIITH Ta Bed-caiT
cy0’ekTa HaJaAHHSA
aIMIHICTPaTHMBHOI MOCJIYTH

men. (04733) 2-48-01
E-mail: smila dergreestr@ukr.net

Indopmanisi Npo HeHTP HATAHHSA AAMIHICTPATHBHHUX MOCJIYT

HajimeHyBaHHSI OpraHy, B IKOMY

3MiHCHIOETBCSE  00CJIYIrOBYBAHHS
cy0’€ekTa  3BEpPHEHHSI: LEHTPY
HAXAHHA aJIMIHICTPATUBHHUX
MoCJayr

Llenmp HadamHs aOMIHICMPAMUBHUX NOCTY2 BUKOHABYO2O
komimemy CMIIAHCOKOT MicbKOI paou

Micue 3Hax0/1KeHH

20701 m. Cmina, eyn. Hezanescnocmi, 37

Tenedon/Ppaxc (noBinkm), aapeca
€JIEKTPOHHOI OIUTH TAa Be0-CalT

(04733)2-45-73; e-mail.dozvilniy@ukr.net
Beb-caum: cnap.smila-rada. gov.ua

Indopmanis 1010 pexumy
podoty

Tloneoinox, sismopok, uemeep, n’smuuys 3 8.00 0o 17.15
Cepeoda 3 8.00 oo 20.00

Cyboma 3 8.00 0o 16.00

Buxionuii: neoina

Ilepepsa na 06i0-6e3 nepepsu

HopmaTHBHI aKTH, IKHMH PErJIaMeHTYEThCSl HAJaHHs AAMIHICTPATHBHOI OCJIYTH

3akoHu YKpainu

3akoH VYkpainu «[Ipo nepkaBHY peecTpauilo FOPUANYHHX
oci0, (QBUUHUX  OCIO-MIANPUEMIIIB Ta  T'POMAACBKUX

Axktu Kabinery Minictpis
YKpainu

(hopMyBaHb.

AKTH HEeHTPaJIbLHUX OPraHiB
BHKOHABYOI BJIaIH

Haka3 MinicrepctBa roctunii Ykpainu Big 18.11.2016 Ne
3268/5 «IIpo 3atBepmkeHHs (opM 3asB y cdepi Aep:KaBHOI
peecTpallii IOPpUAMYHUX 0Ci0, PIBUYHUX OCI0 — MiAPHUEMIIIB
Ta  TpPOMAACBKUX  (OpMyBaHb»,  3apeecTpOBaHUN Yy

MinicrepctBi  toctuuii  Ykpainm  18.11.2016 3a Ne
1500/29630;
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Haka3 MinicrepcrBa toctunii Ykpainu Big 09.02.2016 Ne
359/5 «IIpo 3arBepmkenns [lopsaky aep:kaBHOI peecTparii
IOPUINYHUX 0Ci0, ¢GBUYHUX oci0 — MIiANpUEMIIB Ta
IpOMaJICbKUX (OPMYBaHb, [0 HE MAIOTh CTATYCy IOPHIUYHOT
ocobm», 3apeecTpoBaHuii y MiHicTepcTBl focTullii Ykpainu
09.02.2016 3a Ne 200/28330;

Haka3z MinicrepcrBa toctunii Ykpainu Bim 23.03.2016 Ne
784/5 «Ilpo 3arBepmkenHs llopsinky QyHKIiOHYBaHHS
HopTaxy €JIeKTPOHHUX CEpPBICIB IOPUINYHUX OCI0, (HI3UUHUX
0ci0 — TinpUEMINB Ta TPOMAJACHKUX (OpMyBaHb, IO HE
MalOTh CTaTyCy IOPHIUYHOI 0COOW», 3apeecTpOBaHHU Yy
Minictepetsi octunii Ykpainu 23.03.2016 3a

Ne 427/28557;

Haka3 MinicrepcTBa toctuii Ykpainu Big 05.03.2012 Ne
368/5 «lIpo 3arBepmxkeHHs Bumor 10  HamucaHHS
HallMEHYBaHHA IOPUIMYHOI 0coOH, i BIIOKPEMIIEHOTO
HiAPO3/UTy, TPOMAJCHKOT0 (JOPMYBAHHS, IO HE Ma€ CTaTycy
IOpUAMYHOT  0coOM, KpiM  opraHizauii  OpoQCHuUIKN»,
3apeecTpoBaHuid 'y  MiHicTepcTBl  FOCTHII  YKpaiHU
05.03.2012 3a
Ne 367/20680

AKTH MicueBHX OpPraHiB
BHUKOHABYOI BJIaJu/ OpraHis
MiCIIeBOr0 CaAaMOBPSIIyBaHHA

BincytHi

YMoBH OTP

UMAHHA aAMIHICTPATUBHOI OCJTYTH

IMigcraBa nuis onepKaHHA
aJIMIHICTPaTHUBHOI MOCJIYTH

3BepHEHHsI 3aCHOBHHKA (3aCHOBHHKIB), a00 YIMOBHOBa)KEHOI
HUM (HUMH) O0CcOoOHM, a00 KepiBHHMKA JEP>KaBHOTO OpraHy,
OpraHy MICIIEBOTO CaMOBPSAyBaHHs, a00 YIMOBHOBAKEHOI
HUMU 0cOOU

(masi — 3assBHUK)

BuuepnHuii mepeJtik 10KyMeHTIB,
HEOOXiTHMX 115l OTPUMAHHS
aJIMIHICTPAaTUBHOI MOCJIYTH, a
TAKOK BUMOTH /10 HUX

1. lnst meprxaBHOT peecTparlii CTBOPEHHS IOPUIMYHOT 0COOH
(y ToMy 4HCII B pe3ynbTaTi BUIUTY, 3JUTTS, TIEPETBOPEHHS,
MOJTy), KpPIM CTBOPEHHS JAEPXKABHOTO OpraHy, MiCIeBO1
panu, BUKOHABYOTO KOMITETY MICIIEBOi pajv, BHKOHABYOTO
Oprany MIcCIIeBO1 pajiH, OIAIOThCS:

3asBa TPO JECPKABHY PEECTPAIlF0 CTBOPEHHS FOPHIUYHOT
ocoou;

NPOXaHHS 3asBHUKA IPO PEECTPAIlil0 FOPUAUYHOI 0COOU
IUIATHUKOM TIOJIaTKy Ha JI0JlaHy BapTIiCTh Ta/abo oOpaHHS
CIPOIIEHOI CUCTEMH OTIOJATKYBaHHS, Ta/a00 BKJIFOUEHHSI 0
Peectpy HenpuOyTKOBUX YCTaHOB Ta OpraHizailiii;

OPUMIPHUK OpUTIHANY (HOTapialbHO 3acBIMYEHY KOIIIO)
pillleHHs 3aCHOBHHUKIB, a Yy BHIAaJKax, IHeperdadyeHnx
3aKOHOM, - PIIIEHHS BIAMOBIIHOIO JEPKaBHOTO OpraHy, IMpo
CTBOPEHHS IOPUIMYHOI 0CO0H;

YCTQHOBUMH JIOKYMEHT IOPHUAMYHOI oco0u — y pasi
CTBOPEHHS IOPUAMYHOI 0coOM Ha TiACTaBi BIIACHOTO
YCTAHOBYOTO JJOKYMEHTA;

JOKYMEHT, 110 MiATBEP/UKYE PEECTpallilo iHO3eMHOI ocoou
y KpaiHi il MiClIe3HaXO/DKeHHSI (BUTAT 13 TOProBENILHOTO,
0aHKIBCHKOTO, CYJOBOTO PEECTPY TOIIO), — Y pa3i CTBOPEHHS
IOPUJIMYHOT 0COOM, 3aCHOBHMKOM (3aCHOBHHMKAaMH) SIKOI €




1HO3eMHA IOpHIMYHA 0C00a;

NPUMIPHUK OpHUTiHANY (HOTapiadbHO 3acBiM4eHa KOTIis)
nepeaBaIbHOTO aKTa — Yy pa3i CTBOPEHHS IOPHIUYHOT OCOOH
B PE3yJIbTaTi NEPETBOPEHHS, 3TUTTS;

NPUMIPHUK OpHUTiHATY (HOTapiadbHO 3acBiI4eHa KOIIis)
po3noAipuoTe Oa’maHcy — y pasi CTBOPEHHS HOPUAWYHOI
0co0M B pe3ysbTaTi moaury abo BUILTY;

JOKYMEHTH ISl IEP>KaBHOT peecTpallii 3MiH PO IOPUANIHY
0oco0y, 1O MICTATbCS B €IUMHOMY JE€pKaBHOMY peecTpi

IOpUINYHUX 0Ci0, ¢GBUYHUX 0oci0 — MiAnpUeMIiB Ta
rpoOMaJIChKUX (POpPMyBaHb, BHU3HAYCHI YAaCTHHOIO YETBEPTOIO
Li€l cTarTi, — Yy pa3l CTBOPEHHS IOPUAUYHOI 0coOu B

pe3ynbTaTi BUALLY;

JOKYMEHTH JJs JIepKaBHOI peecTpaiii MPUIUHEHHS
IOpUAMYHOT 0cOOM B pe3yabTaTi 3IUTTA Ta MOJAUTY — Yy pasl
CTBOPEHHS IOPUANYHOI 0COOM B pe3ysbTaTl 3IUTTS Ta MOJIUTY;

CTPYKTypa BiacHocTi 3a ¢GOpMOIO Ta  3MICTOM,
BU3HAYEHHUMH BIAMOBIIHO 10 3aKOHOJIABCTBA;

HOTapiaJbHO 3acCBiYEHA KOTIS JOKYMEHTA, IO MOCBITYY€E
oco0y, sKa € KIHIEeBUM OcHediliapHuM  BJIIACHUKOM
IOpUINIHOT 0co0H, - I (DI3BUYHOT 0COOM - HEpE3HJIEHTa Ta,
SAKIIO TaKUW JOKYMEHT oQopMieHUH 0e3 3acTOCYBaHHS
3ac00iB €IMHOrO JIep’KaBHOTO JeMOrpadidHOro peecTpy, -
Jutst G13MYHOT 0COOU - Pe3nIeHTA.

2. JIns neprxkaBHOT peecTpallii CTBOPEHHS IOPUINIHOT 0cOOH
— JIep’)KaBHOTO OpraHy, MICIIeBOI paJau, BHUKOHABYOTO
KOMITETY MICIIEBOT pajii MOJAAI0ThCS:

3asgBa MpO JEpKaBHY PEECTPAIil0 CTBOPEHHS IOPUIAWYHOL
ocoou.

3. Jlns neprxaBHOT peecTpallii CTBOPEHHS IOPUANIHOT 0cOOU
— BHKOHABYOTO OpraHy MicieBoi paau (KpiM BHKOHABYOTO
KOMITETY) MOJAI0ThCS:

3asiBa MPO JEpPXKABHY PEECTpallil0 CTBOPEHHS IOPUAWYHOL
ocoou;

aKT MICIIEBOT pajii PO CTBOPEHHS BUKOHABYOTO OpTraHy;

aKT CUIBCHKOTO (CEIUIIHOTO, MICBKOTO) TOJOBH IIPO
MPU3HAYEHHS KepIBHUKA BUKOHABUOTO OPraHy.

SKImO  MOKYMEHTH TMOJAIOThCSl  OCOOHMCTO,  3asBHHK
npe’siBisie TOKYMEHT, [0 BIAMOBIAHO O 3aKOHY MOCBIAYYE
0co0y.

VY pa3i mogaHHs JOKYMEHTIB IMpPEACTaBHUKOM J0JIATKOBO
NOJIA€THCS TPUMIPHUK OpHUTiHaly (HOTapiadbHO 3acBiAYeHa
KOIIis) TOKYMEHTa, IO MiATBEPIKYE HOro MOBHOBAXKEHHSI.
Jlns 1ineit mpoBeJeHHs peecTpalifHuX Al JOKYMEHTOM, IO
3acBiJUy€ TMOBHOB@KEHHS NPEACTAaBHUKA, € JOKYMEHT, IO
HiATBEP/UKYE TOBHOBAXKEHHS 3aKOHHOTO  IPEJICTaBHUKA
0cobu, a00 HOTapiaIbHO MOCBIIYEHA JOBIPEHICTh

IHopsaok Ta cnocid nogaHHsA
AOKYMEHTIB, HEOOXiTHMX [JIfA
OTPHMAHHA AIMIHICTPATHBHOI
NOCJIYI'M

1. ¥V mamepoBiii ¢opMi AOKYMEHTH TMOJAIOTHCS 3asBHHUKOM
0co0HCTO 200 MOIITOBUM BIANPABICHHSIM.

2. B enexTtpoHHiif (opMi JOKYMEHTH NOJAIOThCS uepes3
HOpTaJl eIeKTPOHHUX CepBiciB*

InaTHicTh (0e30MIaTHICTD)
HA/JIaHHA aAMiHICTPATHBHOI

AMiHICTpaTHUBHA MOCITyra € 6€30IUIaTHOIO.




NMOCJTYTH

CTpok HajaHHA
aIMiHICTPaTHBHOI NOCJIYTH

JlepaBHa peecTpallis MPOBOIUTHCS 32 BIJICYTHOCTI MiICTaB
JUIL  3yNUHEHHA pO3IJIAYy JOKYMEHTIB Ta BIIMOBU Yy
NepXkaBHIA  peecTpamii  mpoTsrom 24 TOOWH  MICHS
HA/IXO/DKEHHSI JOKYMEHTIB, KpIM BHXIIHHUX Ta CBSTKOBHUX
THIB.

3ynuHEHHS PO3TIISAY JOKYMEHTIB 3/IHCHIOETBCS Y CTPOK,
BCTAHOBJICHUH JJIs IepKaBHOI peecTpartii.

CTpok B3ymMHEHHS pO3IISAY JOKYMEHTIB, TOIAHUX JUIS
JIepXKABHOT peecTpallii, CTAHOBHTh 15 KaJIeHTapHUX IHIB 3
JIaTU 1X 3yNUHEHHS

Iepenik mixcras aJst 3ynuMHEeHHS
PO3IJIsAy JOKYMEHTIB, OJAHUX
JJIs1 Iep>KaBHOI peecTpanii

[TomanHs JOKyMEHTIB a00 BiIOMOCTEH, BU3BHAUYCHUX 3aKOHOM
Vkpainu «[Ipo gepkaBHy peecTpaiiio IOPUIUYHUX 0CiO,
¢13UyHUX 0c10 — MIANPUEMIIIB Ta TPOMAJCHKUX (DOPMYBaHbY,
HE B IOBHOMY 00Cs31;

HEBIANOBIHICTE  JOKYMEHTIB BHUMOTaM, YCTaHOBJIEHUM
crarreto 15 3akony Ykpainu «lIpo aepxaBHY peecTpailito
IOpUAMYHUX 0cCi0, (BBUYHUX 0Cci0 — NIANPUEMIIB Ta
rpoMaCbKUX (POPMYBaHbY;

HEBIJNOBIIHICTh PeECTpaIiiiHOr0 HOMepa OOIIKOBOI KapTKU
MJaTHUKA TOJaTKiB abo cepii Ta HoOMepa macmopra (s
¢bBUYHEX 0CI0, AKI MalTh BIAMITKY B MACIOPTI MPO IMPaBoO
3MIACHIOBATH TUIATEXK1 3a CEpPIE0 Ta HOMEPOM MacmopTa)
BIIOMOCTSIM, HaJaHUM BIANOBIAHO 10 cTaTTi 13 3akony
Vkpainn «[Ipo gepkaBHY peecTpaiiro IOPUIUYHUX 0Ci0,
($bBUYHUX 0CIO — MIAMPUEMITIB Ta TPOMAICHKUX (POPMYBAHBY;
NOJaHHS JOKYMEHTIB 3 TMOPYIIEHHSM BCTaHOBJIEHOTO
3aKOHOJJABCTBOM CTPOKY JUISl 1X OJIaHHS

IlepeJik miacras 1 BiAMOBH Yy
HaJaHHI aAMiHiCTPATUBHOI
MOCJYru

JlokymeHTH TI0ogaHO o0co00r0, sIKa HE Mae Ha IIe
ITIOBHOBA)KEHD;

y €IMHOMY Jep)KaBHOMY PEECTpl IOPUIMYHHX OCIO,
bBUIHUX
0Ci0 — MIAMPUEMIIIB Ta TPOMAACHKUX (HOPMYBaHb MICTATHCS
BIJIOMOCTI MPO CYAOBE PIIICHHS 11010 3a00POHM TTPOBEICHHS
peecTpaliiftHoT if;

JOKYMEHTH TIOJaH1 JI0 HEHAJEKHOTO Cy0’€KTa IepiKaBHOT
peecTpariii;

HE YCYHYTO MIJICTaBU JJISl 3yIHHEHHSI PO3IJISIY TOKYMEHTIB
IPOTATOM BCTAHOBIIEHOTO CTPOKY;

JTOKYMEHTHU cynepedyarb BuMoraM KoHCTUTYIIi Ta 3aKOHIB
Ykpainu;

MOPYIIEHO BCTAHOBJIICHUH 3aKOHOM TMOPSAOK CTBOPEHHS
IOPUIUIHOT 0COOH;

HEBIAMOBIIHICT,  HAaWiMEHYBaHHS  IOPHIMYHOI  0COOH
BHMOTaM 3aKOHY;

[I0JI0 3aCHOBHHMKA (y4acHUKA) MOPUIUYHOI 0OCOOH, IIIO
CTBOPIOETHCS, MPOBENIEHO JAEpP)KaBHY PEECTPAIlilo PIIICHHS
Opo TPUIIMHEHHA IOpUAMYHOI ocoOu B pe3ynbraTi i
JKBigaIii;

HEBIAMOBIIHICTh BITOMOCTEH, 3a3HAYEHUX Yy 3asiBi MpPO
NepXKaBHY  pEECTpaIlifo, BIIOMOCTSM, 3a3HAYEHUM
JOKyMEHTaX, TWOJaHUX [yIsl Jiep>KaBHOi peecTpanii, ado
BITOMOCTSIM, III0 MICTSTHCS B CIMHOMY JAEPKABHOMY PEECTpi




IOpUIMYHUX 0ci0, ¢(iBuyHMX 0ci0 — mignpueMIiB Ta
rpoMajCchkux (OpMyBaHb UM IHIIUX iH(OPMAIITHUX
chUcTeMaX, BUKOPUCTaHHSA SKHX Tepen0dadyeHo 3aKOHOM
Vkpainn «IIpo gepkaBHy peecTpaiilo OPHIMYHHUX OCiO,
¢13u4YHMX 0Ci0 — MIANPUEMIIIB Ta TPOMAICHKUX (HOPMYBAHBY,
HEBIJMOBIIHICTh BIiIOMOCTEH, 3a3HAYCHUX Yy JOKYMCHTaXx,
NOJNAHUX IS  Jep)KaBHOI peecTparii, BiIOMOCTSM, IO
MICTATBCS B €IWHOMY JAEPKaBHOMY pEECTPl IOPHIUYHUX
ociO, b13UYHUX
0Ci0 — MiANPUEMIIIB Ta TPOMAJCHKHX (pOpMyBaHb UM IHIIUX
iHpOpMaLIHHIX CHCTEeMaX, BUKOPUCTAHHS SIKHUX Iepea0adeHo
3akoHoM Ykpainu «lIpo aepxaBHY peecTpaiiio IOPpUANYHUX
oci0, ¢BUYHMX O0cCi0 — MIANPUEMIIB Ta T'POMAJICHKUX
(hopMyBaHb»

Pe3yabTar HaxaHHsA
aaIMiHiCTPaTHBHOI MOCJIYIH TAa
Crocoou OTpUMaHHA BianoBixi

Brecennst BignmoBigHOTO 3amucy 10 €IUHOTO AEPKaBHOTO
peecTpy IOpUANYHUX 0ci0, QI3UYHUX 0CI0 — MIANPHUEMIIB Ta
rpoMaicbkuX (GOpMyBaHb;

BUIMKCKA 3 €IUHOTO JEp’KaBHOTO PEECTPY IOPUIAMUYHUX

oci0, ¢BUYHUX o0cCi0 — MIANPUEMIIB Ta T'POMAJICHKUX
(dhopmyBaHb;

YCTAaHOBYHMI JOKYMEHT HOPUIUYHOT OCOOM B E€JIEKTPOHHIMN
(¢bopmi, BHTOTOBJICHMH TIUIIXOM CKaHyBaHHS — Yy pasi

CTBOPEHHS IOPUIMYHOI OCOOM Ha IMJCTaBl BJIACHOTO
YCTaHOBYOTO JIOKyMEHTA;

MOBIJOMJICHHSI TIPO BIIMOBY Y JEpKaBHIA peecTpamii i3
3a3HAYCHHSM BHKIIFOUHOTO MEPEITIKY MiJICTaB JUIS BIZIMOBH

Cnoco0u oTpumMaHHs BiAnoBixi
(pe3yabTary)

Pesynbraty HagaHHS aAMIHICTPATHUBHOI TOCHYrd y cdepi
Jep>kaBHOT peecTparlii (y TOMY 4YHCIi BHUMHUCKAa 3 €IUHOTO
JIEP>)KaBHOTO PEECTPY HOPHAUYHUX OCi0, (i3uyHuUX 0cid —
MINPUEMIIIB Ta TPOMAACHKUX (OPMYBaHb Ta YCTAaHOBUYHUU
JOKYMEHT IOPUIAMYHOI 0COOHM) B €IEKTpOHHIH dopmi
OTIPHITIOJIHIOIOTBECS Ha TMOPTali EJIEKTPOHHUX CEpBICIB Ta
JOCTYIHI JUTS 1X MONIYKY 32 KOJOM JIOCTYITY.

3a OaxaHHSAM 3asBHHKA 3 CIUHOTO JIEPKABHOTO PEECTPY
IOPUINYHUX 0Ci0, (I3MYHUX OCI0 — MIANPUEMINB Ta
IpOMaJIChKUX (OPMYBaHb HAIA€THCS BUITUCKA Y ITANEPOBIi
¢dopMi 3 TIPOCTABICHHSIM WIANKCY Ta MEYATKUA JACPKABHOTO
peecTparopa Ta TNeYaTKHd, BHU3HA4Y€HOT 3aKOHOM YKpaiHu
«IIpo  HoTapiar» (y BUNAAKY, SKIIO JepKaBHUM
pEECTpATOpPOM € HOTapiyc) — y pasi NMOJaHHsS 3asBH TPO
JepKaBHY peecTpailito y namneponiid Gopmi.

VY pasi BiAMOBH Y JAepKaBHil peecTpallii JOKyMEHTH, MOJaH1
JUIL  JIep)KaBHOI  peecTpallii, MOBEPTAIOThCS (BUIAOTHCHA,
HA/ICUJTIAIOTHCSl TIOIITOBUM BIANIPABJICHHSM) 3asBHUKY HE
Mi3HIIIIE HACTYMHOTO POOOYOro AHS 3 JTHS HAJIXOKEHHS Bil
3asiBHUKA 3asIBH MPO iX MOBEPHEHHS

* [licnst OOMpAIIOBAHHS OPTATY SIEKTPOHHUX CePBicCiB, sAKKil Oyae 3abe3neuyBaTi MOXKINBICTh MOJAHHS TAKKX JOKYMEHTIB B €IeKTPOHHIN (opmi

Havansamk [THAII

JIronmuma [TPOHEHKO
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